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17 November 2023

DIVISION MEMORANDUM
No. @0 s.2023

SUBMISSION OF THE LIST OF TEACHING, RELATED-TEACHING
AND NON-TEACHING PERSONNEL (PERMANENT AND PROVISIONAL)

TO: All Elementary and Secondary Public Schools
Public Schools District Supervisor
All Others Concerned
This Division

1. In line with the implementation of the program to Institutionalized Meritocracy
and Excellence in Human Resource Management (PRIME-HRM) this office
shall update personnel inventory of all Teaching, Teaching related and Non-
teaching personnel in the school.

2. The personnel inventory mist be submitted in excel file following the
attached template using the school head’s official Deped email to
adepedcdo@gmail.com

3. Deadline of submission is on or before November 24, 2023.

4. In adherence to Equal Employment Opportunity Principle (EEOP) inclusive
and fair treatment are accorded to all concerned regardiess of disability,
sexual orientation, gender, age, religion, and ethnicity.

5. Immediate and wide dissemination of this memorandum is directed.

S\go ANGELO E. GAZO
Schoofs Division Superintendent

Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City
Mobile No: +63 975 6403 226 (Globe) | +63 951 1710 902 (Smart)
Email Address: cagayandeoro.city@deped.gov.ph
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SAMPLE
ONLY

DEPED DIVISION OF CAGAYAN DE ORO CITY

PUT SCHOOL

SCHOOL NAME =

SEAL HERE

SCHOOL ID:

example: (Schoo-In- examplé: ( example: (English / Filipino /
Charge / Asst. School KINDER: / ; Matheratics / Science / Araling Aralinig Panlipunan / towards completion of
Head / Propety ELEMENTARY / (SINGLE / Panlipunan/ Edukasyon sa Filipino / Marketing / | Master's Degree / Master's | example
example: (IR Custodian / Guidance JUNIORHIGH / | MARRIED / | ‘example: ( pl Pagpapahalaga / PHYSICAL | Management / Science / | Degree / 15 units earneti | (SICK LEAVE
/SR/M/ Counselor / N/A if not SENIOR HIGH / | WIDOWED / MALE / e (YES / juan.delacruz@ | (PONAN, |Education, Health and Music / TLE| Music /-and others plase | towards completion of a. until
DELA CRUZ JUAN ABACA N/A TEACHER | applicable 12 6 ALS) 'SEPARATED) FEMALE)Y NO) 09783458799 | deped.gov.ph CDG:CITY) / N/A if not applicable) indicate) D / Doctorate) 12/15/23)

DISTRICT :

example: (SPED / MATH /

example: (15 units earned
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